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TO  : Peputy Director/Support

SUBJECT : Secretary for the Beard of Trustees
, - of the Educational Akd Fund
REFERENCE:
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. 1would like to vequest the services of | 50X1
of the Office of Teaining ae secretary to the Board of Trustees
of the Educational Afd Fund. I understand that he has been
¢hosen by the Director of Training to be the secretary to the
Training Selection Board, and these two assignments will
complement each gther nicely.

ke R - % As secretary to the Educational Aid Fand I would expect -
50X1 | to attend meetings and keep minutes. He would
also be asked to handls the bank account of the Fund and the
necessary paperwark connected with the granting of scholarships.
I would also want his assistance in preparing the nacessary
aotices and circulsrs regerding the Fund and a brochure to
describe the Fund to potential contributore.

50X1 | 3. Ibhave asked| of the General Counsel's
office, who will be of counsel te the Board of Trustess of the
Educational Aid Fund, to send the necessary hukgrmé papers
50X1 to| |-
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